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1. OBIIME ITOJIOXXEHUWA.

1.1. Hacrosimee Ilonoxenue peryaupyeT OCOOCHHOCTH  HCMOJIb30BaHUS
AJIEKTPOHHBIX IOKYMEHTOB U BEJICHUS 3JIEKTPOHHOIO JOKYMEHTO0OO0pOoTa B 00wIEi
cUcTeME JOKyMeHTooOopoTa B Accouuanuu «AJIbIHC MNpPOEKT» (Janee —
Accormmanms).

1.2. TlonoxxeHne pacrnpoCTpaHsIETCs Ha OpPraHU3alHI0 PabOThl C AIEKTPOHHBIMU
JOKyMEHTAMH, IIEPEAABAEMBIMU U MTOJIy4aeMbIMU ACCOLMALMEN C HUCIIOIb30BAaHUEM
KBAJM(UIMPOBAHHOM  DJEKTPOHHOM  MNOANMCH, BKJIKOYas MX IOATOTOBKY,
PETHCTPALIUIO U YYET.

1.3. TlonmoxeHnue  pa3paboTaHO B  COOTBETCTBUM C  TpPeOOBAHUSIMU
I'panoctpoutensHoro komekca Poccuiickoit ®enepaumn (manee — IpK PD),
OdenepanpHbix  3akoHOB  Ne  315-®3 or 01 gexkabps 2007 roma «O
caMoperynipyeMbix opranuzanusix», Ne 63-@3 ot 06 anpens 2011 roma «O06
aneKTpoHHOM moamucu», Ne 12-®d3 ot 22 oxts16ps 2004 roga «O0 apXUBHOM Jelie B
Poccuiickoit @eneparun» Ne 152-D3 ot 27 urong 2006 roga «O nepcoHaNbHbIN
JIAHHBIX», IPYTUX 3aKOHOAATENIbHBIX U HOPMATHUBHO-IIPABOBBIX akTOB Poccuiickoii
denepanuu, a Takke YCTaBa U BHyTPEHHUX JOKYMEHTOB ACCOLIMAIUU.

1.4. TlonoxeHue HAEUCTBYET B OTHOWIEHWH AcconMalMd M €€ 4YJeHOB. 3a
HecoOmoaeHne Hacrosero Ilomoxxennss Acconuanys U €€ JOHKHOCTHBIE JIMIA, a
TAK>K€ YJICHbl ACCOIMALIMM U UX JOJHDKHOCTHBIEC JIMIIA HECYT OTBETCTBEHHOCTH B
COOTBETCTBUM C JCHCTBYIOLIMM 3aKOHOJATelbcTBOM Poccuiickoin denepauuu,
YcTaBoM U BHYTPEHHUMU JOKYMEHTaMH ACCOIMAIUH.

2. OCHOBHBIE TEPMHMHBI 1 OITPEAEJIEHMA.

2.1. DNeKTpOHHBIN TOKYMEHT — JOKYMEHT, CO3[aHHbIA B AJIEKTPOHHON (opMme 6e3
IpeIBapUTEIHLHOTO JOKYMEHTUPOBaHUA Ha OyMa)KHOM HOCHTENE, MOIANHCAHHBIN




AIIEKTPOHHOM MOANKCHIO WK AIEKTPOHHAS KOMHUS JOKYMEHTA, U3TOTOBIEHHOIO Ha
OyMa)XHOM HOCHTEJIE, IEpeBeIEHHAs B AIEKTPOHHYIO (JOPMY C MOMOIIBIO CPECTB
CKaHUPOBAHUS U 3aBEPEHHAs JIEKTPOHHOM MOJIHUCHIO.

2.2. DnekTpoHHas MOANUCH — HHGPOpPMAlUA B AIIEKTPOHHOHN (dopme, KoTopas
MPUCOEMHEHA K JIPYyrod MHQOpMAIUU B AJIEKTPOHHON (dopMe (MOAMMChIBAEMO
uH(pOpMaIMK) WM WHBIM O0pa3oM CBsi3aHa C TakoW HWH(pOpMAIMen, W KoTopas
UCIIOJIb3YETCS JUIsl ONpeIeNICHuUs JIUIa, MOAMKUCHIBAIOIIET0 HHPOPMAITHIO.

2.3. DJEKTPOHHBIA JTOKYMEHTOOOOpOT — Tpoiecc OOMeHa 3IEKTPOHHBIMU
JIOKYMEHTaMHU, MOANMUCAHHBIMU 3JIEKTPOHHOMN TOJIITUCKIO.

2.4. CucremMa »5JIEKTPOHHOTO JOKYMEHTOOOOpOTa — aBTOMATHU3MpPOBaHHAsA
MHOTOIOJIb30BaTEIbCKas cUcTeMa (IIPOrpaMMHOE OOECIEUeHHE), MO3BOJISIONIAs
co37aBaTh, HCIMOJb30BaTh, XPaHUTh, UCKATh M OOMEHUBATHCS AICKTPOHHBIMHU
JIOKYMEHTaAMH.

2.5. ITakeT 3NIeKTPOHHBIX JOKYMEHTOB — OIH WJIK 00JIe€ IEKTPOHHBIA JOKYMEHT.

2.6. CocraBHTElb ANEKTPOHHOTO JTOKYMEHTa — (PU3NYECKOE, IOPHUINYECKOE JIUIIO
WIM UHAWBUAYAJIbHBIM NPEAIPUHUMATENb, COCTABUBILIEE WU OT UMEHH KOTOPOTO
COCTaBJICH MIEKTPOHHBII TOKYMEHT C MUCIIOJIb30BAaHUEM NIEKTPOHHBIX TEXHHUECKUX
CPEACTB (3a MCKIIIOYEHMEM JIMIA, IEHCTBYIOLIETO B KayeCTBE IIOCPEIHUKA B
OTHOILIEHUY MEPEAAYH 3TOTO AIEKTPOHHOTO IOKYMEHTA).

2.7. OtnpaBuTenb IEKTPOHHOTO JOKYMEHTa — (PU3MYECKOE, IOPUAUUYECKOE JIUIIO
WM WHAWBUAYAJIBHBIM  NPEANPUHUMATEIb, HANPABISAIOIIAN  JIEKTPOHHBIN

JIOKYMEHT B aJIpec APYyroro JMua.

2.8. TlomyuaTenb 3IeKTPOHHOTO JOKYMEHTa — (PU3UUECKOe, FOPUANYECKOE JINIIO WIIN
WHJUBUIYaJbHBIM  TPEANPUHUMATENIb, KOTOPOMY OTHPABICH  JJIEKTPOHHBIN
JIOKYMEHT.

3. OPTAHU3ALMA SJIEKTPOHHOI'O JOKYMEHTOOBOPOTA.

3.1. DAeKTpOHHBIN JTOKYMEHTOOOOpPOT MEXay Accoruanued u e€ dJIeHaMHu
ocymiecTBseTcs yepe3 nmporpammy Kontyp.Inamox.

UneHsl caMOperyaupyeMoll  OpraHu3alMi TpPU  HAJIWYUU  DIIEKTPOHHOTO
JIOKyMEHTOO00pOTa C CaMOpEryjJMpyeMoM OpraHu3anued MOryT I0JlaBaTh
JIOKYMEHTBI B 3JIEKTPOHHOM BHJIE.

3.2. llom  B3aUMOJCWCTBHEM C  TIOMOIIBIO  CHCTEMBI  DJIEKTPOHHOIO
JIOKyMEHTO000pOTa MOHUMAETCSI OOMEH DJIEKTPOHHBIMH JOKYMEHTAMHU, B TOM YHUCIIE
HaIpaBJieHUE U TOJIyYeHUE B AJIEKTPOHHOU (opMe JOKYMEHTOB Ha BCTYILJICHUE B
Accoluanuio, Ha MOJyYEeHUE BBIITUCKU U3 PEECTPa YIECHOB ACCOLMAIINY, BHECEHUE
U3MEHEHH B CBeJCHUS 00 YpPOBHE OTBETCTBEHHOCTH 4WIEHa ACCOIMAIUH,




HaIPABJICHUE Y TIOyYCHUE B DIICKTPOHHOM (popMe pereHnid o0Iero cCoopanus uiu
mpaBieHUs AccolManuu, TOodydyeHne WHPOpMAIMU O XOA€ PaCCMOTPEHHS
AIIEKTPOHHBIX OOpallleHuid opraHamMu AccolMalii, BHECEHHE B AcCOUHUalUIo
MPEAJIOKEHUH, 3alIPOCOB, MOJYYCHUE CUETOB HA OIIATY YWICHCKUX U UHBIX B3HOCOB,
YBEJIOMJICHUH O MPOBEPKAX, AKTOB U UHBIX JJOKYMEHTOB.

3.3. Uudopmarus, 3apukcupoBaHHas Ha AJIEKTPOHHOM MaTE€PHAIBHOM HOCHTEIIE,
MIPU3HAETCS AIEKTPOHHBIM JOKYMEHTOM, €CJIA OHA:

1) co3maercsi, 00pabaTbIBaeTCsl, XPAHUTCS U MEPEIACTCS C MOMOIIBIO JIEKTPOHHBIX
TEXHUYECKHUX CPE/ICTB;

2) moamucaHa Cc coOrofeHHeM TpeOOBaHMM, MPETYyCMOTPEHHBIX JICHCTBYIOITUM
3aKOHOJaTeNIbCTBOM Poccuiickor denepanuu;

3) MOXeT OBITH Mpe/icTaBlieHa B hopMe, MPUTOTHOM JJIs BOCIIPUSTHS YETOBEKOM, HE
00JaJar0IUM CIEIUaTbHBIMU TEXHUUECKUMH HaBbIKAMU;

4) ecnu TIpH €€ COCTaBIICHUH, XPAHEHHH, TIEpe/Iaue UCTIOIb30BaH MPEAYCMOTPEHHBIN
TOCYIApCTBEHHBIMU WJIM MEXKJIYHAPOJIHBIMU CTaHJapTaMHu JUOO corjalieHueM
CTOPOH CITOCO0, TO3BOJIAIONIMI JTIOCTOBEPHO HACHTUPHUIIUPOBATH COCTABUTENS
(oTmpaBuUTENs ) SJIEKTPOHHOTO JOKYMEHTA.

3.4. DneKTpOHHBIM JOKYMEHT JIOJDKEH OBITh JIOCTYNEH JUIsi €r0 MOCHEIYIOIIETO
UCITOJIb30BAHMUSL.

3.5. [Ipu HEOOXOAUMOCTH MPEABSIBICHHUSI IEKTPOHHOTO TOKYMEHTA, ITOT IOKYMEHT
JIOJKEH OBITh MPOJIEMOHCTPUPOBAH JIUILY, UMEIOIIIEMY MOJTHOMOYHS TPeOOBaTh €ro
IIPEABSBIICHUS.

3.6. DIEKTPOHHBIN JOKYMEHT, COCTaBICHHBIN, MepeaaBaeMblii TMOO XpaHUMBIA C
COOIOICHUEM  TIPEIYCMOTPEHHBIX  HactosmuM  [lonmokeHueM  TpeOGoBaHUH,
o0JagaeT I0pUINYECKON CUIION, OJJTMHAKOBOM C MUCHhbMEHHBIM JOKYMEHTOM.

3.7. llpu oOIlEHKE OJJIEKTPOHHBIX JOKYMEHTOB B KaueCTBE JO0Ka3aTelbCTBa
BO3HUKHOBEHHUsSI TPABOOTHOIICHUS YUYWUTHIBAIOTCS HAJEKHOCTH crocoba, ¢
MOMOIIBbI0 KOTOPOTO TOATOTABIMBAJICA, XPAHWJICA WIM TIepenaBajics 23TOT
DJICKTPOHHBIM  JIOKYMEHT, HQJEKHOCTh CIoco0a, ¢ TIOMOIIBI0  KOTOPOTO
obOecrneunBaiach 1EJIOCTHOCTh HH(POpMALIUK, HAJCKHOCTh CIOCco0a, MpU MOMOIIH
KOTOPOTO UACHTU(DHUITUPOBAIICS €TO COCTABUTEIb, APYTHE 3HAUNMBbIE (DAKTOPBHI.

3.8. DIEKTPOHHBIN JOKYMEHT JOJKEH CO3/1aBaThCs, 00padaThIBaThCs, XPAHUTHCS U
nepeaaBaTbCs ¢ MOMOIIBIO AJIEKTPOHHBIX TEXHUYSCKUX CPENICTB C COOIIOACHUEM
HEOOXOJUMOM CTEMEHU 3allUThI, TO3BOJISIONICH rapaHTUPOBATh MPEIOTBpAICHUE
HECAHKIIMOHUPOBAHHBIX BO3/CHCTBUS, pa3yiallleHUs

U JIOCTYTIA K 3alllUIlaeMoi HH(GOPMAITUH C HENbI0 €€ YHUUTOXKEHHUS, MOAU(DUKAINH,
WUCKKEHUs, KOMUPOBAaHUS, OJOKHUPOBAHUSA, MPETYCMOTPEHHOU EHCTBYIOITUM




3aKoHOAaTresnbCcTBOM  Poccmiickon  Pepepanuu,  TrOCyIapCTBEHHBIMU  WIIA
MEXIyHApOIHBIMH CTaHAAPTAMU JIMOO COTIAIIEHHUEM CTOPOH.

3.9. Bce mnepcoHanbHbIE NaHHBIE, K KOTOPBIM MMEETCS JOCTYII B pPaMKax
OCYIIECTBJICHUSI DJIEKTPOHHOTO JTOKYMEHTOOOOpOTa, JOKHBI OBITH 3alllUIIEHBI
HEOOXOIUMBIMU TapaHTUAMH COXpPaHEHUS KOH(GUIACHIIMATHLHOCTH IMEPCOHATBHBIX
JTAaHHBIX COMIACHO JAEHUCTBYIOLIEMY 3aKOHOAATENLCTBY Pocculickont denepannu.

3.10. Kaxxmast cTopoHa - y4acCTHHK JJIEKTPOHHOTO JOKYMEHTOOOOpoTa o0s3aHa
coOmromaTe  TPOLEAYyphl W TpEeaNpUHUMATh  MEphl [0 3alluTe  OT
HECAHKIIMOHUPOBAHHOTO JIOCTYTAa K JIEKTPOHHBIM JIOKYMEHTaM.

3.11. Tlpu XpaHeHuHU >IEKTPOHHOTO JOKYMEHTA JOJKHA COXPaHAThCS HHPOopMaIus,
KOTOpasi IMO3BOJISIET YCTAHOBUTH MPOUCXOKJICHUE W HA3HAYEHHE DIIEKTPOHHOTO
JIOKYMEHTAa, a TaKXKe JaTy ¥ BpeMs €ro OTIPABICHUSI I MOJTYyUCHHUS.

3.12. DOnexTpOHHBIN JOKYMEHT IPU3HAECTCS MOMJIMHHBIM, €CIIH:

1) TOKyMEHT B AEMCTBUTEIBHOCTH CO3/IaH TEM JIMIOM, KOTOPOE CUUTAETCS €ro
aBTOPOM;

2) B JIOKYMEHT HE BHOCWJIMCh M3MEHEHHS C MOMEHTa MOJTOTOBKU JOKYMEHTa B
OKOHYATeNbHON (opMe B BHUJAE 3JIEKTPOHHOIO JOKYMEHTa, 3a MCKIIOYEHHEM
OOBIYHBIX M3MEHEHHM, MPOUCXOMASIIUX B IPOLecCe AEMOHCTpPAIMMU, XPAHEHUS U
UCITOJIb30BAHUS JIOKYMEHTA.

3.13. DnexTpOoHHBINA JOKYMEHT, MOJMUCAHHBIN KBATU(MUIIMPOBAHHON AIIEKTPOHHOM
MOJMUCKI0, COAEPKaHUE KOTOPOTO COOTBETCTBYET TPEOOBAHUSM HOPMATHBHBIX
MIPABOBBIX AKTOB, IOJKEH IPUHUMATHCS K YUETY B KQUE€CTBE MEPBUYHOIO YYETHOTO
JIOKyMEHTa, UCIIOJIb30BaTbCsI B Ka4eCTBE JIOKA3arelibcTBa B CyneOHBIX
pazOuparenbCcTBaX, MPEAOCTABISATHCS B TOCYJAapCTBEHHBIE OpraHbl MO 3ampocam
MOCTIEAHUX.

3.14. Tlognucanue 3IEeKTPOHHOTO JOKYMEHTA, OyMa)kHBIM aHAJIOT KOTOPOTO AOJIKEH
COZIEpKaTh TOANMUCH W (WIM) Te4aTh OOEUX CTOPOH, OCYIIECTBISIETCS IyTEeM
MOCJIEIOBATEIBHOTO  TOANMCAHUA  JTaHHOTO  JJIEKTPOHHOTO  JIOKYMEHTA.
Jloka3aTeabCTBOM MOJAMUCAHUS SJIEKTPOHHOTO JOKYMEHTA OJTHOM CTOPOHON MOMKET
SABIATBCS, B TOM 4YHCJE, €€ DJIEKTPOHHAas TOANMUCh C UJICHTU(DUKATOPOM
MOJAMUCAHHOTO JIOKYMEHTa, TO €CTh ©0€3 TMOBTOPHOIO MPUIIOKEHHUS CamMoro
JIOKYMEHTA, MOAMUCAHHOTO JIPYTOil CTOPOHOM.

3.15. Accounmanmuu u €€ 4YJieHbl HECYT OTBETCTBEHHOCTh 3a oOecreueHue
KOH()HMJICHIINATLHOCTH KJIIOYCH KBaTU(DHUITMPOBAHHBIX SJICKTPOHHBIX ITOAIHUCEH,
HEJIOMYIIIEHUE UCTIOIH30BaHUS IPUHAIJICKAIINX ei KiTtouelt 0e3 ee coracus. Ecnu
B cepTudukare KBanuOUIIMPOBAHHOMN AIEKTPOHHOM MOIMUCH HE YKa3aH OpraH WUiu
buszndeckoe U0, ACHCTBYIOIIEE OT HWMEHH OpTaHu3allid TPH TOANMUCAHUH
MEKTPOHHOIO JOKYMEHTa, TO B KaXKJIOM CJIydae IMOJYy4YEHUS] MOAMNUCAHHOIO
AIIEKTPOHHOTO JIOKYMEHTA TOy4aroIasi CTOpoHa JOOPOCOBECTHO UCXOAUT U3 TOTO,




4YTO JOKYMCHT IIOAIKMCAaH OT UMCHU HaHpaBJ'I}IIOH_[eﬁ CTOPOHBI HAJICIKAIIIUM JIMIIOM,
HeﬁCTBYIOHIHM B Ipcaciiax UMCIOINUXCs y HCT'O MMOJTHOMOYHIA.

3.16. Opranuzanusi 3JEKTPOHHOTO JOKYMEHTOOOOpOTa MEXIYy CTOpPOHAMHU HE
OTMEHSIET UCII0JIb30BAHUE MHBIX CIIOCOOOB M3rOTOBIEHUS U OOMEHa JOKYMEHTaMH
MEXay Accolanuei u e€ 4ieHaMu.

3.17. @opmoil  mpemaoCTaBlCHUS  DJIEKTPOHHOTO  JOKYMEHTa  SBIAETCS
BOCITPOM3BEJICHUE DIIEKTPOHHOTO JOKYMEHTA Ha DKpaHe IUCIUIes, Ha OyMa)KHOM
HOCHUTENE MO0 OTACIMMOM OT MAITMHHOTO HOCHUTENS OOBEKTe B MOHSITHOW JIJIS
BU3YaJIbHOTO 0003PEHUS ¥ MPUTOIHOM JIJIsT BOCIIPUATHS YeJI0OBEKOM (popme.

3.18. bymaxkHoil KomMel 5SIEKTPOHHOTO JOKYMEHTA SBIAETCS HaaJekKalluM
o0Opa3oMm ynoctoBepeHHas (opMa MPEAOCTABICHUs IEKTPOHHOTO JOKyMEHTa Ha
OymMaxxHOM HocuTese. byMakHble KOMUU JTOJKHBI COIEPKATh YKa3aHUE Ha TO, YTO
OHM SIBJISIFOTCSI KOMTUSAMM 3JIEKTPOHHOTO JIOKYMEHTA.

3.19. OpranuzaropoM 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa, OCYIIECTBISIEMOTO B
COOTBETCTBHM ¢ HacTosmmM [lonmoxkeHnem, gBisieTcs Accouuanus, y4aCTHUKaAMU
AIIEKTPOHHOTO IOKYMEHTOOO0POTA ABIIAIOTCSA ACCOLMALNS U €€ YJICHBI.

3.20. MuauBuayajdbHble OPEANPUHUMATEIN W IOPUAMYECKUE JIMIA, a TaKXKe HX
JIOJ>KHOCTHBIE JIMIA HECYT MPEYCMOTPEHHYIO JEHCTBYIOIIUM 3aKOHOAATEILCTBOM
Poccuiickoit ®enepanun  u YcTaBoM  AcCOIMAllMd  OTBETCTBEHHOCTh  3a
MPEAOCTABIECHUE B ACCOLIMALINIO CBEACHUMN, SIBJSIOIINXCS HEOCTOBEPHBIMH.

4. TIOPAOK BEAEHUA SJIEKTPOHHOI'O JOKYMEHTOOBOPOTA.

4.1. Hanpaginstoiasi cTopoHa GopMHUpYeT HEOOXOAUMBIN TOKYMEHT B JICKTPOHHOM
BUJIC, TIOANMKCHIBAET €ro KBATM(UIIMPOBAHHONW DIEKTPOHHOW TIOAMUCHIO U
OTIpaBiseT (ail uepes CUCTEMY JIEKTPOHHOTO TOKyMEHTO000pOTa.

4.2. llomywaromiass CTOpOHa IIpM  MOJYYEHUU JIOKYMEHTa  MpOBEPSET
JNEHUCTBUTEIBLHOCTD CEPTU(PUKATA KBATM(PUIIMPOBAHHOMN 3JIEKTPOHHOU MOIHUCH.

4.3. DJCEKTpOHHBI 00pa3 JOKyMEHTa CO3[aeTCSI C TIOMOIIBID CPEACTB
CKaHMPOBaHMSI.

4.4. CkaHupOBaHHE JOKYMEHTa Ha OyMa)KHOM HOCHUTEJNE JIOJKHO MPOU3BOJUTHCS B
Macitade 1:1 B yepHOo-0es10M MO0 B Ipaaliusix CEPoro 1BeTa.

4.5. Ilpn cxaHupoBaHUM HEOOXOOUMO oOecredynBarh paspeinieHue He menee 200
TOYEK Ha JIOWM, HO HE MPEBBINIATh pa3sMep, YCTaHOBIEHHBbIN 4.14, a Takxke
COXPAHEHHE BCEX PEKBHU3UTOB M AayTEHTUYHBIX MPU3HAKOB NOJJIMHHOCTH, B TOM
qucie rpaguueckor MOANUCH JIHIa, TeYaTh U yIJIOBOTO IITaMmna OlaHKa, MpU €ro
HaJIUYHH.




4.6. OTBETCTBEHHBIM HCIIOJHUTEIEM, HA3HAYEHHBIM HCIOJHUTEIbHBIM OPTaHOM
CaMOpEryaupyeMol OpraHu3alud, B MPOrPAaMMHOM OOECIIEYCHHH CO3aeTCs
apXUBHBIN (hali JOKyMEHTA C 3all0JIHEHUEM HEOO0X0UMOM HH(pOpMAIIUH.

47. B paszmen apxuBHBIM (aitn JOKyMEHTa B IPOTPAMMHOM OOECIICUCHUU
OTBETCTBEHHBIM HCIIOJHUTENb 3arpyXaeT dSJICKTPOHHBIA 00pa3 JOKyMEHTa,
MpPEABAPUTEILHO CBEPSiE €r0 C OpPUTMHAIOM W (WJK) HaJJIeKalle 3aBepEHHOU
KOITHEM.

4.8. Ilpu ycTaHOBIEHUM HUACHTUYHOCTH 3IIEKTPOHHOIO oOpa3a JOKYMEHTa C
OpPUTMHAJIOM/HAJUIeXkallle 3aBEPEHHON OTBETCTBEHHBIN UCIIOJHUTEND MOANNCHIBACT
€ro 3JEKTPOHHOU KBATH(PUIUPOBAHHON MOJIHUCHIO.

4.9. BBoa nosy4eHHbIX WA CPOPMUPOBAHHBIX DJIEKTPOHHBIX 00PA30B JOKYMEHTOB
U DJEKTPOHHBIX JIOKYMEHTOB B DJJICKTPOHHBIM AapXUB JOJKHO BBIMOJHSITHCS
OTBETCTBEHHBIM UCIIOJIHUTEJIEM B KpaTYalllluii CPOK.

4.10. OTBETCTBEHHBIE UCTIOIHUTENHN ITPU padOTE C IEKTPOHHBIM apXUBOM 00sI3aHbI
cobmonare TpeboBaHMs 3akoHoaarenbcTBa Poccuiickoit denepauuu o 3amute
IIEPCOHAJIbHBIX TAHHBIX.

4.11. ®aiinbl 3IEKTPOHHOTO 00pa3a TIOKyMEHTa JIOJIKEH ObITh B (popMaTe apXHUBHOTO
xpanenust PDF/A-1.

4.12. Pazmep aiina 3IeKTpOHHOTO 00pasa He JTOJKEH NpeBbiarh 30 meradair.

4.13. DneKTpOHHBIM 00pa3 TIOKYMEHTa JIOJKEH CoJiepKaTh B ce0e BCE PEKBU3UTHI U
ayTEHTUYHbIC TPU3HAKU TMOMJIMHHOCTU: Tpaduyeckas MOANHUCH JIMIA, TMeYaTh,
YIJIOBOM IITamn OjaHka (TIpu HAJTMYUN).

4.14. Kaxnaplil OTHENbHBIA DSJIEKTPOHHBIA 00pa3 JOKyMEHTa JOJKEH ObITh
OpECTaBI€H B BHJE OTHENbHOrO (hailyla ¢ HAaUMEHOBAHHUEM, MO3BOJISIOLIUM
UAEHTU(ULIMPOBATH ANEKTPOHHBIN 00pa3 JOKYMEHTA U KOJIMYECTBO JIUCTOB B HEM.

4.15. DneKTpOHHBIA JOKYMEHT MOXKET CO3/JaBaThCsi B IJICKTPOHHOH (opme 0Oe3
IPEIBAPHUTEIHLHOIO JOKYMEHTHPOBAHHS Ha OyMa)KHOM HOCHUTEIIC.

4.16. ®aiin 3asBieHUs, IOIABAEMOT0, B CAMOPETYITUPYEMYIO OPTaHU3AIUIO JTOJKEH
ObITh B (popmare PDF ¢ BO3MOKHOCTBIO KOTMPOBAHUS TEKCTA.

4.17. @aitnbl AOKYMEHTOB, MPUJIAra€MbIX K 3asBJICHHI0 B CaMOPETYIHPYEMYIO
OpraHU3allvIo, MPEIOCTABISAIOTCS B TOM (opMmare, B KOTOPOM OHHU TOAMMCAHBI
MEKTPOHHOU MOJIMUCKIO.

4.18. JloxyMeHTBI, MepeaBaeMble Yepe3 JIEKTPOHHBIA JOKYMEHTOOOOPOT, MOTYT
OBITh CenyonUX (GOpMaTOB:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - ajist JTOKyMEHTOB C TEKCTOBBIM
coJiep)KaHUEM;




2) PDF, JPEG (JPG), PNG, TIFF — qyst ToKyMeHTOB ¢ Tpad)uueCKIM COACPIKAHUEM.

4.19. HpI/I noAnruCaHuu JOKYMCHTA HCCKOJIbBKMMH JIMOaMM KaxKJas 3JICKTPOHHas
MMOAIMMCH JOJIZKHA COACPIKATHCA B OTACIIbHOM @aﬁﬂe.

4.20. DneKTpOHHBIM JIOKYMEHT JIOJDKEH OBITh  TOANUCAH  YCHUJIEHHOMU
KBaJTU(UIIUPOBAHHON SIEKTPOHHON MOJIMUCHIO JIMIIA, KOTOPOE YKa3aHO B TEKCTE
AJIEKTPOHHOTO JIOKYMEHTA KakK JIMIIO, €ro mojnucasiiee. He qomyckaercst mpuHsaTHE
U XPaHEHHUE DJIEKTPOHHBIX JOKYMEHTOB, MOJNUCAHHBIX 3JEKTPOHHOW MOJIMUCHIO
JUIa, KOTOPOE HE yKa3aHO B TEKCTE 3JEKTPOHHOIO JOKYMEHTa Kak JIMIO, €ro
MIOIITHCaBIIIEE.

4.21. TlpocMOTp NOKYMEHTOB, IOJIaHHBIX B ACCOIIMAIIMIO B AJICKTPOHHOM BHJIE,
OCYILIECTBISIETCS COTPYAHUKAMH AcCCOIMallid, OTBETCTBEHHBIMH 3a MpHUEM
JIOKYMEHTOB, KOTOPBIC TOJKHBI YOSIUTHCSI B TOM, UTO JJOKYMEHTHI, MOCTYIHUBIIUE B
Acconuanuio, aapecoBaHbl ACCOIMAIIMN, JOCTYITHBI IS IPOYTEHUS, 0()OPMIICHBI B
cooTBeTcTBUHM ¢ [lonoxkeHueM, BKiIrodasi coOmoieHre TpeOOBaHUM K IEKTPOHHOM
TTOJIIHCH.

4.22. B cnyyae HecoONIoIeHNs yCIIOBUM NOJauu W/WIIH TpeOOBaHUMN K 3JIEKTPOHHBIM
JOKyMEHTaM, JIAIY, MOJAIOIIEMy JOKYMEHTbl B ACCOLMAIMIO, HaIpaBISIETCS
YBEIOMJIEHUE O TOM, YTO JOKYMEHTBI HE MOTYT OBbITh MPHU3HAHBI NOCTYIUBLIMMHU B
Accommanmto. Jlomyckaercss oTmpaBka AcCCOLMANMEN TAKOTO YBEAOMJICHHS Ha
opUIIMaNBHYIO OJJIEKTPOHHYIO MOYTy 4WieHa AccolMalud C OQUIHAIBHOMN
DIIEKTPOHHOM TouThl Acconmarnuu. Yinen Acconmanuv MOXKET IPOBEPUTH CIIMCOK
o(pULMaNBHBIX AJIEKTPOHHBIX aJpecoB Accoldalluu Ha BebO-caiite Accouuanuu
www.77ap.ru B pazneie « KOHTakTb».

4.23. IlepedyeHb NPUUMH OTKIOHEHUSA AcCCOUMALMEN MOCTYNMUBUIETO 3JIEKTPOHHOTO
JTIOKYMEHTA:

- oOpaiiieHre B ACCOIMAIINIO HE aPEeCOBaHO ACCOIIMAIINH;

- oOpamieHue B ACCOIMAIMIO SBISCTCS HWACHTHYHBIM paHee HaIpaBICHHOMY
oOpalleHuIo;

- JIOKyMEHTbl HEYMTAEeMble, B YACTHOCTH: CTPAaHHUIbl JTOKyMEHTa (JOKYMEHTOB)
NIEPEBEPHYTHI; JOKYMEHT (JOKYMEHTBI) COAEPKUT HE BCE CTPAHULbI, OTCYTCTBYET
BO3MOXKHOCTb OMNpPENETUTh HaJIM4Me BCEX CTpaHUI] (HET HyMmepaluu); B Qaiiie
OTCYTCTBYET OSJIEKTPOHHBIM JOKYMEHT WM JJIEKTPOHHBIH 00pa3 JOKyMEHTa,
OTCYTCTBYET CBSA3HBIN TEKCT;

- (aiin obOpamenus B Acconuanuio W (uid) Qaiipl mpuiIaraeéMbplx K HEMY
JIOKYMEHTOB IIPEJICTABIICHBI B (hopMarax, He MPeayCMOTPeHHBIX [lomokeHneM;

- oOpamenue B Acconuanuio U (WIM) TpHIaraéMble K HEMY JOKYMEHTHI HE
MpEeACTaBIEHbI B BUJI€ OTACIBHBIX (PalijioB: B OHOM (paiijie CoaepKUTCI HECKOJIBKO
AIIEKTPOHHBIX JJOKYMEHTOB MJIM HECKOJILKO 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;




- (aiin oOpamenus B Acconuanuio U (wid) (aibl mpuiaraeMplx K HEMY
JIOKYMEHTOB ¥ (WJIM) JaHHBIC, COJEPIKAIIMUECsS B HUX, HE TOCTYIHBI AJi1 PabOThI, B
YaCTHOCTH: 3alIHUIIECHBI OT KOMUPOBaHUA U (WM ) NIeYaTH;

- DIIEKTPOHHBIM JOKYMEHT WJIM 3JIEKTPOHHBIM 00pa3 He MOINUCAH YCUJICHHOMN
KBTU(PUITUPOBAHHOMN 3JIEKTPOHHOM MOANUCHIO;

- yCUJIeHHAas! KBAIU(PUIIMPOBAaHHAS IEKTPOHHAS MOANMKUCH HE MPOIIIa TPOBEPKY: Ha
MOMEHT TIOJIUCAHUS JOKyMEHTa CpPOK JEUCTBHUS cepTHU(UKATa IIEKTPOHHON
MIOATNMCH UCTEK, JICKTPOHHAS TOAMMUCHh HE COOTBETCTBYET IOKYMEHTY;

- K oOpaiieHrio B AccoLUaIuio, MoJaBacMoMy MpPEJCTaBUTENIEM, HE MPHIIOKEH
JOKYMEHT, TOATBEP)KJIAIOIIUI TIOJHOMOYMS MPENCTABUTENS] HA IPEIbSBICHUE
JOKYMEHTOB B ACCOLIMALUIO;

- HapyUIEHBI MHBIE TPEOOBAHUS K DJICKTPOHHBIM JIOKYMEHTaM U (KJTH) 3JIEKTPOHHBIM
o0Opa3aMm JOKyMEHTOB, ycTaHOBIIEHHbIE [lonoxxeHneMm;

- ACCOHH&HH}I MOXCT OTIOXHUTL IPUHATHUC HJOKYMCHTOB B 3JICKTPOHHOM BHJIAC H
3ane6OBaTB OpurvuHajJbl IOOKYMCHTOB Ha 6YMa)KHOM HOCUTCIIC C IICYAaTbIO
opraHnmu3anyvu U IOAIIMCBIO PYKOBOJUTCIIA UIIKM JOBCPCHHOI'O JIMIIA.

4.24. Bce  JOKyMEHTBHI, MEPENaBAEMbIE  IOCPEACTBOM  DIEKTPOHHOTO
JOKYMEHTO000poTa Accouuanueil, IpoXoasT HPOBEPKY MOAJUHHOCTH M CpOKa
NeNCTBUS cepTU(UKaTa FMEKTPOHHON MOAIUCH.

5. COCTAB SJIEKTPOHHOI'O JEJIA YJIIEHA ACCOLUMALINA

5.1. Accoumanysi B OTHOLICHUN KaXJIOTO JIMIIA, PUHSATOTO B YJIEHBI ACCOLIMAIINH,
BEJIET €TI0 JIEJI0, COCTABJIAIOIIEE JICKTPOHHBIN apXuB. B cocTaB aeKTpOHHOTO Jieia
BXOJIST:

- JOKYMEHTBI, IPEACTABJICHHbIC JUIsI IPUEMA B YJIEHBl CaMOPEryJIUpyeMOU
OpraHu3alyy, B TOM YUCIIE O CIEHUAINCTAX UHAUBUIYAIHLHOTO TPEATPUHUMATENS
WJIU FOPUIAYECKOTO JIMLA:

- 3as4BJICHUC O IIPUCMC;

- KOMHS JOKyMEHTa, MOITBEPXKIAIONIET0 (DAaKT BHECEHUS B COOTBETCTBYIOIIHIA
rOCYIapCTBEHHBIM  pEECTp  3alMUCh O  TOCYAAapCTBEHHOM  pErucTpanuu
VHJIMBUIYaJbHOTO  NPEANPUHUMATENS WM  IOPUAMYECKOrO  JIMIA, KOIWHU
YUPEIUTEIbHBIX JOKYMEHTOB (Il IOPUIUYECKOTO JIMIIA), HaJJIekKaluM 00pa3oM
3aBEPEHHBIN TEPEBOJ HA PYCCKUM A3BIK JOKYMEHTOB O TOCYHAapCTBEHHOM
pEruCTpali  OPUAUYECKOTO JIMIA B COOTBETCTBUM C 3aKOHOAATEIBCTBOM
COOTBETCTBYIOIIETO TOCYAAPCTBA (AJI1 HHOCTPAHHOTO IOPUAMYECKOTO JIMIIA);




- JIOKYMEHTHI, MOJITBEPKIALOIIIE COOTBETCTBHE WHJIUBUAYaJILHOTO
MPENNPUHUMATENST WM IOPUAUYECKOTO JHIla TPeOOBaHUSAM, YCTAHOBICHHBIM
CaMOPETYIUPYEMOM opraHu3auell K CBOMM YJIeHaM;

- JIOKyMEHTbI, IOATBEPKIAI0IINE HATUYUE Y UHIUBUYaJIbHOTO MPEAPUHUMATES
WIH IOPUIUYECKOTO JIMLA CHEHUAINCTOB, CBEJIEHUS O KOTOPHIX BHECEHBI B
HanuoHanpHbll peecTp CIEUAINCTOB B 00JaCTH CTPOUTEIILCTBA;

- JIOKYMEHTBI, MOATBEPKAAIOIINE HAIMYKE Y CIECHUAINCTOB, CBEICHUSI O KOTOPHIX
BHECEHbl B HallMOHAJIBHBIN peecTp CHeUaIucTOB B O0JACTU CTPOUTENIHCTBA
JOJIKHOCTHBIX 00s3aHHOCTEH, MPeyCMOTPEHHBIX [ pagoCcTpOUTENbHBIM KOJAEKCOM
Poccuiickoin denepanuu;

- JOKyMEHThl 00 yruiare B3HOCa (B3HOCOB) B KOMIICHCAIIMOHHBIA (HOH.T
(KOMITEHCalMOHHBIE (POH]IBI) CAMOPETYIIUPYEMON OpTraHU3ALINH;

- JOKYMEHTBI, TPEACTABICHHBIC I BHECEHHS H3MEHEHHUM B PEECTp YJICHOB
CaMOPETYIUPYEMOI OpraHu3alkH, 100pPOBOJILHOTO BBIXOJIa yjieHa
CaMOpPETYJINPYEMON OpraHu3alny;

- HJOKYMCHTLI O PC3VyiIbTaTaX OCYIICCTBIICHHA C&MOpGFYHpreMOﬁ OpFaHHBaHI/IGﬁ
KOHTPOJIA 3a ACATCIIBHOCTBIO YJICHA Takoun OpraHu3aiuu,

- JIOKyMEHTBI O Mepax JAUCUUIUIMHAPHOIO  BO3ICUCTBUS,  IPUHSITHIX
CaMOpPETYJIMPYEMON OPraHU3alMENd B OTHOIICHUHU YJICHA TAKOM OpTraHu3allvu;

- HHBIC TOKYMCHTBI B COOTBCTCTBHUH C PCHICHUCM caMoperyanyeMoﬁ OpraHu3anuu

6. SAKJIITOUUTEJIBHBIE ITOJIOXEHM .

6.1. Hactosmee [TonoxkeHue BCTyMmaeT B CUITY B TEUEHUH AECATH KaJlCHIapHbIX JHEN
nociie ero npuHsaTud CoBeToM ACCOLMALIUY.

6.2. Bce Bonpocel, HE yperyJnpoBaHHbIe HACTOSIMM [lonokeHneM, peryampyroTcs
JICUCTBYIOIINM 3aKOHOIATENILCTBOM Poccuiickoit deaepannu, YCTABOM U MHBIMU
BHYTPEHHHMHU JIOKYMEHTaMHU ACCOIMAINH, 00s13aTEILHBIMU JIJII HCIIOJIHCHHS BCEMU
¢€ YICHaMM.




